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CALENDAR DESCRIp.fION

1. To understand the operation of a microcomputer

2. To understand and use data entry on a microcomputer

~. To understand and be able to use application software programs
for accurate data entry on the microcomputer.

t)EIHOD___RE_ ASSES~E;_MNT_ (GRAD ING METHOD):

Regular term tests
Assignments
Fi nal test*.

2@ 35 70i~
:30%
35%

*Final test to be written by students failing/missing one
o.f the regular term tests provided all assignments have been
submitted and the student has attended classes regularly. This
final test mark is to replace the failed/missed term test.

!?I~AD ING:

A+ 95-100
A 80- 94
B 70--79
C 55- 69
R undet- 55

Consistently Outstanding
Outstanding Achievement
Consistently Above Average Achievement
Satisfactory or Acceptable Achievement
Repeat- the student must repeat the course
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1 -Intra to course
-Basic operations of IBM PC
-Use as a calculator

2.-8 -Intro to General Ledger (ACe PAC)
-Review of manual accounting system vs

copmputerized acc. system
-Operator's use of:

Source Documents
Profile Maintenance
Account Maintenance
Transaction Batch Maintenance
Posting
Trial Balance
Reports

Assignment #1
Test #1

9-,15 -Intro to Inventory Control (ACe PAC)
-Review of manual inventory system vs

computerized inv. system
-Operator's use of:

Profile Maintenance
Item Maintenance
Purchase Data Entry
Receipts Data Entry
Shipments Data Entry
Stock Transf~r
Reports

Assignment #2
Test #2

16 ... Fi nal Eh curs


