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CALENDASR DESCRIFTLON

.....

1. To understand the operation of & microcompubter

‘. To understand

and use data entry on a microcomputer

for accurate data entry on the microcomputer.

METHODR OF ASSESSEMNT (GRADING METHOD) &

Fegul ar

1551

term tests 2@ 5 TO%L
gniments 20%
354

Final tests

To understand and be able to use application software programs

#Fimal test to be written by students failing/missing one
of the regular term tests provided all assianments have been
submitted and the student has attended classes regularly.

f+inal test mark

5100
8O- 94
70~ 79
SS5- &9

under 99

is to replace the failed/missed term test.

Consistently Outstanding

Outstanding Achievement

Consistently fAbove Average dchievement
Satisfactory or fAcceptable Achievement
Repeat- the student must repeat the course

This



1 =Intro to course
: ~Rasic operations of [BM FOC
~llse as a calculator
2=8 —=Intro tao General Ledger (ACC FAC)

—Review of manual accounting system vs
copmputerized acc. system
~Operator "s use of:
-~ Souwrce Documents
- Froftile Maintenance
- Account Maintenance
- Transaction Hatch Maintenance
- Fosting
-~ Trial Ealance
- Reports
= fAssignment #1
- Test #1

G5 =~Intro to Inventory Control (ACC FAC)H
~Review of manual inventory syvstem vs
computerized inv. svstem
~Operator s use of:
- Frofile Maintenance
= Itam Maintenance
= Furchase Data Entry
- Receipts Data Entry
~ Shipments Data Entry
- Stock Transfer
- Reports
= Psmelgnment  #2
Test #H2

1é -~ Final Exam



